MHUHHCTEPCTBO TPYJIA U COUUAJILHOM 3ALUTHI
POCCUICKON ®EJEPALIAUA

IHPUKA3
ot 15 centsiopst 2021 r. N 632H

Ob YTBEPKAEHUH PEKON{EHI[AHPIFI IO YUETY
MHUKPOITIOBPEXXKIEHUNU (MUKPOTPABM)
PABOTHHUKOB

B coorBerctBun co cratbeir 226 TpymoBoro konekca Poccuiickoit ®enepanuu (CobOpanue
3akoHoaarenbcTBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139) u nyakTom 1
[Tonoxkenus o MuHHCTEPCTBE TpyJla W colpalbHOM 3amuThl Poccuiickot dexnepanuu,
yTBEpkKAEHHOro nocraHosieHueM llpaBurenscrBa Poccuiickoit denepaunn ot 19 urons 2012 r. N
610 (Cobpanue 3axkoHomarenbcTBa Poccuiickoit deneparuu, 2012, N 26, cr. 3528; 2017, N 7, cT.
1093), npukasbiBaro:

1. VYTBepauTh upHIaraeMbie PEKOMEHIAIMM IO Y4YETy MHKPOMOBPEKIACHUNA (MHKPOTPABM)
PaOOTHHKOB.

2. YCTaHOBUTD, YTO HACTOSLIMM NpUKa3 BcTynaer B cuily ¢ 1 mapra 2022 ropa.

Munucmp

A. KOTAKOB

VYTBEP)K/I[EHBI
npuxazom Munucmepcmea mpyoa
U COYUATLHOU 3aUUMbL

Poccuiickoii @edepayuu

om 15 cenmsabps 2021 2. N 632n

PEKOMEHJALIUM MO YYETY MUKPOIIOBPEKJIEHU
(MUKPOTPABM) PAGOTHUKOB

I. O0ue moJs1oKeHUA


https://normativ.kontur.ru/document?moduleid=1&documentid=407606#l4386
https://normativ.kontur.ru/document?moduleid=1&documentid=404118#l6

1. Hacrosmue pekoMeHIaluu Mo Y4eTy MHKPOIIOBPEXACHUN (MUKPOTpaBM) paOOTHUKOB (Iajiee -
Pexomennaru) paszpaboTaHbl B IENSX OKa3aHUS CONEHUCTBUS pabOTOdATENIIM B HCIOTHCHHH
TpeboBanuii crateit 214, 216, 226 pazgena X TpymoBoro koaekca Poccuiickoit deneparuu
(Cobpanue 3akononatenbcTBa Poccuiickoit @enepanuu, 2002, N 1, cr. 3; 2021, N 27, cr. 5139),
COBEpPILICHCTBOBAHUS BHYTPEHHHX IIPOIIECCOB VIIPABJICHUS OXPaHOW Tpyla B OpraHU3aIH,
MpeIyNpekKACHUS TPOU3BOJICTBEHHOTO TPaBMaTH3Ma M HE COJIEPKAT 00s3aTeIbHBIX TPEOOBAHUM.

2. VYder MHKpOIOBPEKICHUM (MUKpOTpaBM) paOOTHUKOB pPEKOMEHAYETCS OCYLIECTBIATH
HOCPEICTBOM cOOpa U perucTpaluy HHPOPMaLUU O MUKPOIIOBPEXKACHUAX (MUKPOTpaBMax).

Yder MUKpPOMOBpEXKICHUN (MHKPOTpPaBM) pPAOOTHUKOB TIO3BOJIUT pPabOTONATENI0 TOBBICHTH
3 PEKTUBHOCTh B MPOBEICHUHU CHUCTEMHBIX MEPOIPHUATHN IO YIPABICHHUIO TPO(EeCCHOHATLHBIMU
pUCKaMH, CBSI3aHHBIX C BBIABJICHHEM ONACHOCTEH, OLEHKOM W CHH)XXEHUEM YpPOBHEU
poeCCHOHAIBHBIX PUCKOB, OOSCIICYCHUH YIYUIICHUS YCIOBHH M OXPaHbl TPy/a.

Yuer MHKPONOBpEXJIEHHH (MHUKpOTpaBM) paOOTHHMKOB OCYIIECTBisleTcs — paboTomareneM
CaMOCTOSITENIFHO UCXO/S M3 CIIEIU(PHUKU CBOCH AEATEIBHOCTH, TIOCTUKEHUN COBPEMEHHOW HAYKH H
HaWIyYIlIuX MPaKTHUK, IPUHATHIX Ha ce0sl 0053aTEeNbCTB.

3. B memsx ydera um paccMOTpeHUs OOCTOSITENLCTB W TPUYHH, NMPUBEAMINX K BO3HUKHOBEHUIO
MUKPOTIOBPEXKJIEHUN  (MUKPOTpaBM)  pPaOOTHHUKOB, MPEAYNPEKACHUS  POU3BOJICTBEHHOTO
TpaBMaTH3Ma, paboTOATENI0 PEKOMEH/TYETCS:

YTBEPAUTH JIOKAJIbHBIM HOPMATUBHBIM aKTOM MOPSIOK yde€Ta MUKPOMOBPEKICHUNU (MUKPOTPaBM)
pabOTHUKOB, C YYE€TOM OCOOCHHOCTEH OpraHH3al[MOHHON CTPYKTYphI, CHEUM(HUKH, XapaKTepa
IIPOU3BOJICTBEHHON JI€ATEIbHOCTH, HPUHATHIM C COOJIOJAEHHEM YCTAHOBJIEHHOTO craThed 372
TpynoBoro xkoxaekca Poccuiickoit ®enepanuu (CoOpanue 3akoHomaTenbcTBa Poccuiickoit
Oenepanun, 2002, N 1, ct. 3; 2006, N 27, ct. 2878) nopsiaka yuera MHEHHUS MIPEACTABUTEIHLHOTO
opraHa paOOTHUKOB (ITPH HAJTMYHUH TAKOTO MPEICTABUTEILHOTO OpraHa);

OpraHu30BaTh O3HAKOMIICHWE JIOJDKHOCTHBIX JIMI[ C TIOPSJAKOM YydYeTa MHKPOIIOBPEKICHUH
(MHKpOTpaBM) paOOTHHKOB;

OpraHu3oBaTh MH(OpPMHUpPOBaHHE PAOOTHUKOB O NEHCTBUAX MPHU MOIYYEHUH MHKPOMOBPEXKACHUS
(MMKpPOTpaBMBl);

OpraHu30BaThb  pPAaCCMOTPEHHE  OOCTOSTENbCTB,  BBIABIEHHWE  NPUYMH, HOPUBOMALIMX K
MUKPOIIOBPEXJIEHUSAM (MUKPOTpaBMaM) pabOTHUKOB, M (PUKCAIMIO PE3YIbTaTOB PACCMOTPEHHUS B
CrpaBke O pPAacCMOTPEHHU OOCTOSTENbCTB M MPUYMH, MPUBEANIMX K BO3HUKHOBEHHUIO
MUKpOIIOBPEXJIEHUsI (MUKPOTpaBMbl) pabOTHUKA, (pEKOMEHJyeMblii oOpa3eln NpHUBEIEH B
npuioxkeHnn N 1 k HactoaummMm PexomMeHganusM) MM WHOM OIpeesIeHHOM paboTojarenem
JIOKYMEHTE, COJepKallleM, B TOM 4YHCIIeé pEKOMEHAyeMble CBEAECHMs, oTpakeHHble B CrpaBke O
paccMOTpPEHUH OOCTOSITENBCTB M TNPHUYUH, NPUBEAIINX K BO3HUKHOBEHHIO MUKPOIOBPEXKICHHS
(MHKpOTpaBMbI) paboTHUKA (1anee - CripaBka);

o0ecneynTh JOCTYIHOCTh B OpraHM3aluM (CTPYKTYPHBIX Moapa3zaeneHusix) Omanka CrpaBkd B
AIIEKTPOHHOM BHJI€ WM Ha OYMa>KHOM HOCHTEIIE;

OpraHU30BaTh PErHCTPALMIO MPOUCIIEANINX MUKPOIOBpeXAeHU! (MUKpoTpaBM) B XKypHaie ydera
MHUKPONOBPEXJICHUNH (MUKPOTpaBM) paOOTHHKOB (peKOMEeHAyeMblil oOpas3el; NpuUBEIEH B
npwiokeHun N 2 K HacToAmuM PexomMeHmamusM) WIM WHOM OTPEIEICHHOM padoToaaTeeM
JIOKYMEHTE, COJIEpKallleM, B TOM YHUCIIE PEKOMEHIyEMbIE CBEICHMS, OTpakeHHbIe B JXKypHane ydyera
MUKPOTIOBPEXJIeHUS (MUKPOTpaBM) paOOTHHUKOB (nanee - XKypHan);
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YCTaHOBUTh MECTO U CpokHu XpaHeHus CrpaBku u JKypHasia. PEeKOMEHIOBaHHBIA CPOK XpaHEHHS
Cnpasku u XypHaina cocrasnser He MeHee | roa.

4. CocraBnenue CrpaBku u BejaeHue JKypHajla MOXKET OCYLIECTBIATHCA B 3JEKTPOHHOM BUJE C
UCTIOJIb30BAHUEM DJICKTPOHHOM MMOMIHCH WM JIIO00TO JIpyroro crocoda B COOTBETCTBHU C
3aKOHOJATENBCTBOM Poccuiickoii ®Denepanuy, MO3BOJSIONIETO WACHTU(GHUIMPOBATH JIUYHOCTD
paboTHHKa, cocTaBuBIero CripaBKy 1 OCYIIECTBIISIONIEro BeaeHue JKypHaia.

I1. PexomeHnayeMblil MOPAAOK Y4eTa MUKPOIIOBPEKICHUM
(MUKpoTpaBm)

5. OcHOBaHHEM JIJISl PETUCTPAIIUTH MUKPOIIOBPEXKIEHUS (MUKPOTPABMbI) PAOOTHUKA M PACCMOTPEHUS
00CTOSTENLECTB U OpuY4nH, OpUBCANIMX K Cro BO3HHKHOBCHHIO, SBJISACTCA O6paH_ICHI/IC
MOCTPAJaBIIEr0 K CBOEMY HEMOCPEACTBEHHOMY HWJIHM  BBIIICCTOSAIIEMY  PYKOBOJHUTEIIO,
pabotoaaTento (ero mpeIcTaBUTeN0) <1> (1anee - OrmoBenaeMoe JIUIIo).

<I> Yacts 3 crateum 226 TpymoBoro koxaekca Poccuiickoii ®enepauuu (Cobpanue
3akoHoaarenbcTBa Poccuiickoit @enepanuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

[Ipu oOpamieHMH TOCTPAJABIIETO K MEIUIIMHCKOMY pPa0OTHHUKY OpTaHHM3AINH, IOCICTHEMY
PEKOMEHIyeTCsl COOOIIATh O MUKPOIIOBPEKICHUH (MUKPOTpaBME) pabOTHUKA OTMIOBELIAEMOMY JTUILY.

6. OnoBemaeMoMy JIMILy IOCIE MOIYyYEHHUS] MHPOPMAIMH O MUKPOIOBPEXKICHUN (MUKPOTPaBME)
pabOTHUKA peKOMeHAyeTcsl yOeAUThCS B TOM, YTO MOCTPaJaBlIeMy OKa3aHa HeoOXoAuMmas Inepas
MOMOIIb U (MJIM) METUIIMHCKAS TTIOMOIIb.

7. OmnoBemaeMoMy JIMIy PEKOMEHIYETCS  HE3aMeIJIUTEIbHO HWHOOPMUPOBATH  JTFOOBIM
OOIIEIOCTYITHBIM ~ CIIOCOOOM ~ CIIEUATUCTa 10 OXpaHe TpyJa WM JIMIO, Ha3HaueHHOe
OTBETCTBEHHBIM 3a OpraHu3aluio padoThl IO OXpaHe TpyAa MPUKA30M (pacHopsKEHHEM)
pabotonmarens, WIM JpPYroro YHOJHOMOYEHHOro paboronateneM paOoTHHMKa (manee -
YIIOJTHOMOYEHHOE JIUI0), O MUKPOIIOBPEXIEHUU (MUKPOTpaBMe) pabOTHHUKA.

[Tpu uHPOPMHUPOBAHUHU YIOTHOMOYEHHOTO JIMIA PEKOMEHIYEeTCsl COOOIIATh:

q)aMI/IJ'II/II-O, UMs, OTYCCTBO (HpI/I HaJ'II/ILII/II/I) oCcTpagaBIICTO pa6OTHI/IKa, AOJIKHOCTDb, CTPYKTYPHOC
noapa3aciICHUC,

MECTO, JJaTy U BpeMs MoJydeHHUs paOOTHUKOM MUKPOIIOBPEXKIEHUS (MUKPOTPABMBI);
xapakTep (OnucaHue) MUKPOTPABMBI,

KpaTKyto HHpopManuio o0 oOCTOSTENbCTBAX IMONY4YEHHUS pPaOOTHUKOM MHKPONOBPEXKACHUS
(MUKpOTpPaBMBI).

8. Ilpm monmydeHuun wuHPOPMALMK O MHKPONOBPEXKACHUH (MUKpOTpaBMe) pabOTHHKA
YIIOJTHOMOYEHHOMY JIUIlY PEKOMEHAYETCSI pACCMOTPETh 0OCTOSITENHCTBA U IPUUMHBI, IPUBEIINE K
€e BO3HHMKHOBEHMIO, B CPOK a0 3 KajeHJapHbIX JHei. [Ipy BO3HMKHOBEHHWH OOCTOSITEIBLCTB,
O00BEKTUBHO MPEMATCTBYIOMINUX 3aBEPILIECHUIO B YKa3aHHBIM CPOK pacCMOTPEHHs] OOCTOSATEILCTB U
NPUYHH, TPUBEAIINX K BO3HUKHOBEHHUIO MHUKPONOBPEKICHUS (MHKPOTpaBMbI) pabOOTHHKA, B TOM
YHClIe 10 MPUYKUHE OTCYTCTBUS OOBSICHEHUS MOCTPAJaBUIEr0 paOOTHUKA, PEKOMEHYeTCsl POITUTh
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CPOK pacCMOTPEHUS OOCTOATENLCTB M MPUYHH, IPUBEIIINX K BOSHUKHOBEHHIO MUKPOIIOBP K ACHUS
(MUKpOTpaBMbI) pabOTHUKA, HO HE OoJiee ueM Ha 2 KaJleHIapHbIX JHS.

[Tpu paccMOTpeHUU OOCTOSTENBCTB U MIPUYKH, MPUBEAMINX K BOSHUKHOBEHUIO MHKPOIIOBPEKICHUS
(MUKpOTpaBMbl) PaOOTHHKA, YMOJIHOMOYEHHOMY JHILy LeiaecooOpa3HO 3alpocCUTh OOBSICHEHHE
NOCTPaJaBIIero pabOTHUKA 00 YKa3aHHBIX OOCTOSTENBCTBAX, JIOOBIM JOCTYIHBIM CIIOCOOOM,
onpefieNieHHbIM paboTojareneM, a Takke IMPOBECTH OCMOTp Mecrta mnpoucmectBus. [lpu
HEOOXOJUMOCTH K PACCMOTPEHHUIO OOCTOATENBCTB W IPUYMH, NPUBEAIIMX K BO3HUKHOBEHUIO
MUKPOTIOBPEXKICHUI (MUKPOTPaBM) paOOTHHKA, MMPUBJIEKAETCS OMOBEIIAEMOE JIUII0, PYKOBOIUTENb
CTPYKTYPHOTO MOAPa3/IeICHUs, IPOBOJUTCS OIIPOC OYEBUALIEB.

9. PaboTHHK WMEET TpaBO Ha JIMYHOE y4yacTHE WIJIM YYacTHE 4epe3 CBOMX MpPEICTaBUTEIICH B
pPacCMOTPEHHH TPUYMH U  OOCTOSTENBCTB  COOBITHH, TNPUBEIIIMX K  BO3HHKHOBEHHIO
MHUKPOIIOBPEXKICHUA (MUKPOTPaBM) <2>,

<2> AO3zan aeHaaunateli yactu 1 crateu 216 TpymoBoro konekca Poccuiickoit deneparuun
(Cobpanue 3akonomarenscTBa Poccuiickoit deneparnuu, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

Paboronarento pexomeHyeTcs MpHUBIEKaTh MOCTPAJABUIET0 paOOTHUKA JIMYHO WIIM YEPE3 CBOUX
MpeJCTaBUTENeH, BKIIOYas TMpeACTaBUTeNel BBIOOPHOTO OpraHa MEepBHYHON MPOoQCOO3HOM
OpraHu3ali, K pPacCMOTPEHHUIO OOCTOSATENbCTB W NPHUYMH, NPHUBEAIIMX K BO3HHUKHOBEHHUIO
MUKPOTIOBPEXKIEHUSI (MUKPOTPaBMBI), a TaK)K€ O3HAKOMHUTh €ro C pe3ylbTaTaMu YKa3aHHOTO
paccMOTpeHHUS.

10. YnonHOMOYEHHOMY JIUILy 110 Pe3yJbTaTaM ACHCTBUMN, IPOBEJEHHBIX B COOTBETCTBUU C IIYHKTOM
8 Hactosaumx PekoMenaanuii, pekoMmeHniyercs coctaBisath CrpaBky.

11. VYnomHomo4yeHHOMY JMIly pPEKOMEHJyeTcs obecrneunBarh perucrpanuio B KypHane
COOTBETCTBYIOIIUX CBEJIEHUM, a TAKXKE C y4aCTHEM PYKOBOIMTEINSA CTPYKTYPHOIO IMOAPA3JEICHHUS
NOCTpaaBIero paboTHUKA (OPMUPOBAHUE MEPOTPUSATHI MO YCTPAHEHUIO MPUYMH, IPUBEIIINX K
BO3HHUKHOBEHUIO MUKPOIOBPEXKIEHUI (MUKPOTPABM).

IIpy noAroTOBKE NEPEUHsT COOTBETCTBYIOLIUX MEPONPUATUN PEKOMEHIYETCSl YYUTHIBATh:

00CTOSITENNLCTBA TOIYYEHHS] MHUKPOIMOBPEXKJIEHUS (MUKPOTPAaBMbI), BKJOYas HCIOJIb3yEMbIe
00OpyJOBaHUE, WHCTPYMEHTHI, MaTepuallbl U ChIpbe, IMPHEMbl pPalbOThI, YCIOBUSA Tpylda, M
BO3MOXXHOCTb X BOCIPOM3BEJCHUS B CXOKUX CUTYalUsSIX WM Ha APYTUX pabodyuXx MecTax;

OpraHu3alMOHHbIE HEJJOCTATKU B (DYHKIIMOHUPOBAHUM CUCTEMBI YIIpaBJIEHUS OXpaHOH Tpy/a;
¢du3nvecKoe cocTosIHME PaOOTHUKA B MOMEHT MOJIy4€HUS] MUKPOIIOBPEXAEHUS (MUKPOTPABMBI);
MepbI IO KOHTPOJIIO;

MEXaHMU3MBbl OIEHKH H(PGEKTUBHOCTH Mep MO KOHTPOJI0 U pealu3alud Mpo(UIaKTHYeCKUX
MEPOIIPUATHH.

Ipunoowcenue N 1
Kk Pexomenoayuam no yuemy

MUKPONOBPEHCOeHUU (MUKPOMPABM)
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PaboOmMHUKO8, YINBEPHCOEHHBIM
npuxazom Munucmepcmea mpyoa
U COYUANbHOU 3AUUM b
Poccuiickoii @edepayuu

om 15 cenmsaops 2021 2. N 632

PexomMeHIyeMEll oBpasell

Cnpaeka

O PACCMOTPEHUM INPUUMH M OOCTOSATENIbCTB, IPUBENMMX

K BOB3HUMKHOBEHMK MUKPOIOBPEXIeHMS (MUKPOTPAaBMBI) pa®OoTHMKAE

[locTpamarumuy pabOTHUK

(bamMmnmsa, mMMsa, OTUECTBO (NpM HaAJIMUMM), T'OO POXIEHMS, IOJDKHOCTH,

CTPYKTYpPHOE MoapaslejieHue, cTax paboTe MO CHelMaIbHOCTH)

MecTo nosyuyeHMs pPabOTHMKOM MUKPONOBPEXIeHUS (MUKPOTPABMH) :

IHaTa, BpeMsa NOJNy4YeHUSs PabOTHMKOM MUKPONOBPEXIeHUS (MUKPOTPABMEH) :

IeVicTBMA IO OKA3aHMIO IEePBOM IIOMOIIM:




XapakTep (onmcaHMe) MUKPOTPABMEL

ObcrogaTenbCTBA X

(nzJ10XEeHUe OBOCTOATEJILCTB IIOJIYUYEHMA pa6OTHMKOM

MUKPOINOBPEXOEHUS (MUKPOTPABMEL)

[IpyumMHEl, OpMBeIUME K MUKPOIOBPEXIEHMIO (MUKPOTPAaBME) :

(yxazaThb BHABJICHHbBIE [IPUUMHE)

[IpennoxeHMsa 0[O YCTPAHEHMI [IPUUMH, NOPUBEIUMX K MUKPOIOBPEXIEHMI

(MMKpOTPaBME) :

[Toonmce YIOJIHOMOUEHHOI'O JIMLIA

(bamMmnmsa, MHMLMAJR, IJOJDKHOCTL, IaTa)

Ilpunooicenue N 2

K Pexomenoayuam no yuemy
MUKDONOBPEHCOeHUL (MUKPOMPABM)
PAOOMHUKO8, YMBEPHCOECHHBIM
npuxazom Munucmepcmea mpyoa

U COYUAnbHOU 3auumbl
Poccuiickoii @edepayuu

om 15 cenmsabps 2021 2. N 632

Pexomernoyemviii obpazey

"KYPHAJI YYETA MUKPOIIOBPEXKJEHUH
(MUKPOTPABM) PABOTHUKOB



(HauMeHOBaHME OPTraHU3AIMH)

Hauasa BeneHus JKypHana Jara oxkonuanus Benenus XKypHana

0)5(0) Mecro, nara u Kparkue ITprunnbl Xapakrep |[Ipunsarsiel IlocnencrBus e
OCTpaJIaBLIErol BpeMs MOJIy4YeHHUs! | OOCTOSTENbCTBA |[MUKPONOBPEXICHUS| (ONMUCAHKUE) | MEpbl |[MHUKPOIOBPEKICHUH| )
pabOTHUKA, [MUKPOIIOBPEKICHMUS] MIOJIyYECHUS (MMKPOTpaBMBbI) |[MHUKPOTPAaBMBbI (MMKpPOTpaBMBI) [[IpO
JOJKHOCT, (MHUKpPOTpaBMBI) PabOTHUKOM
0Jlpa3ziesieHue MUKPOIIOBPEXKICHUS

(MHUKpPOTpPaBMBI)
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